s1J Tech Desk

...a division of Computer Services

Hours:

Monday and Friday 7:30 am - 5:00 pm

Tues, Wed, and Thurs 7:30 am - 9:00 pm

Saturday 9:00 am - 5:00 pm

Phone: (330)941-1595
http://techdesk.ysu.edu

MyYSU Mail Client Configuration Guide

Microsoft Outlook 2003

Required Items: Microsoft Outlook 2003

e-Mail: techdesk@cc.ysu.edu

This guide will assist you with configuring your Microsoft Outlook 2003 e-mail
client for use with the MyYSU mail system. The setup instructions will be set up
in steps. Please be sure to complete all of the setting changes in each step before

moving on to the next.
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Step 2: Outlook 2003 Setup
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Internet E-mail Settings (IMAP)
Each of these settings are required to get your e-mail account working.
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Step 4: Congratulations! You’ve
successfully configured Outlook 2003
to access your MyY SU mail!

Click ‘Finish’ to close the Outlook
Startup Wizard and begin using
Outlook 2003.

E-mail Address:
Staff/Faculty: username@ysu.edu
Students: username(@student.ysu.edu

User Name: Your username
Password: Your account password

Incoming mail server: myysumail.ysu.edu
Outgoing mail server: myysumail.ysu.edu

If you wish to add additional attributes to
your account such as an organization or a
reply address other than your MyYSU mail
account, click the ‘More Settings’ button.

Click ‘Next” when complete

E-mail Accounts

Congratulations!

You have successfully entered all the information required to
setup your account.

Ta close the wizard, click Finish.
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*#% Outlook 2003 Setup Instructions For Users With Existing
Outlook Accounts ***

If you successfully completed Steps 1 through 4, this section does not apply.

Unfortunately, some things in the computer world will never be black and white. E-mail
configuration is one of them. If your Outlook client has ever been previously launched,
or you are already an Outlook user with an existing mail server configuration, you may
not see the Outlook Startup Wizard.

Follow this guide to get yourself back on track to configuring Outlook for MyY SU mail!
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continue to follow the configuration

instructions starting from Step 2 in order

to finish configuring Outlook for
MyYSU mail.




